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The Training 1?epartmenl has provided Skill Enriclmenl Program (SEP) and Language Lab Training for
the first year students of 2023-2024 batches, College have a well-funcboned language lab with compisier-
assisted multimedia facilities for studenls w practice English. while learning in nesw and effective ways.
The uhjective of this fruining program is to provide language learners with a wide range of tools to cxeel

in LSRW. Through these programes studetis also gets an opportunity e vohunee their soft skills.,

Language lab provides siudents an exciting way of leaming English through its advanced fegiures and
functionalitivs, Tell Me hMore is a viriual language leacher software nsed in the Lanpuage Lab, wlich
[erenises on listening, speaking, teading and writing. The speech recopnition technolugy recognizes what
You say, asscsscs (he pronunciation and correct the mistakes, The sollwate has different levels like the

beginner, imermediate and the advanced, by which sladents can evaluate and improve themselves.

Language lab orientation were conducted Lot all first year smdents. During the orienlalicn session,
students were familiarized with 1he software and its fimctions. The sessions are provided to the sudents
bazed on a syllabus, primarily o enhance the Hstening, speaking, reading and weiting skills. It also helps
{hem to speak with confidence and clarily. In the second semester students were made (amiliarized with

ME Office suite.

Prepared By: Verified by: Approved by:
& T

Ms. Elza Josc s, ilﬂjﬂﬂi Stanley

{ Training Drepl) {HoD, Traiming Depl) { Principal)
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$kill Forichment Prograpm (SE

Course s¥llabus for € ertificate Program
Basir 8kills Enrichment

One session: One hour
Subject Name: Busic Skills Enrichmenl
Saobject Cade: SEI' 01 Svllabus Code: B5E

Program Qbjective:

To make the students wwars of themselves, dvweir cnvironmenl, aboul. the challenges and to equip them
with the baaie comnunication and technical skills, along with practical phonetics training scss1ons.

Semester Total: 5 Hours
Mudule [: Effective Communication {LERW} 5 Hrs.

Session 1@ Orientation Class - Familiarize with language lab - do®s uod don’le, intreduce Tell Me Maore
Solbware atd its applications, discuss the syllabus,

Seszion 2: Listening 8kill - Introduciog onesell Listen and speak, word search and crosaword puzzle,
vigleo 45 questions.

Hasgion 3: Speaking Skill — Doscriplion: 1 have never, continue the story, and describe he image.

Seazion 4 Heading Skill — Everwduy Avclion: Reading comprehenszion, word jumble mwe, sealence
promumeistion. Word serambla.

Yezzion 7: Writing Skill — Adjectives: Written expression, fill in the blanksy, senleénce practics and grammar
Praclice, wrila & shory,

Course Dutcome:

To develop their selfomanagement snd communicational skills and also cquip them with the basic
tecluncal skills.

Pongan, Koralty East, Theissur Drshict, Kerala Shabe, India. Fin-680308.
Phene +91 9505001927, 04802730340, 2730341, 2733573
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First Semester SEP Time Table (CS & English Department) 07/08/2023 to
11/08/2023
Nay 1 I1 (111 1v ¥
¥ 9.15 0 10,15 | .15 to 1115 | 11380 1235 | L15t02.15 | 2.15 e 315
Monday BCA B B T34 B Sc. C5 BCA A
Tuesday B.Gc. ITVBA B.5e U5 BCA A BCAB
Wedneslay BCA R B.Sc, O 13.5c. I'N1YBA BCA A
Thursday BCA A B.5¢ IT/RA BCA B EFTHE
Friday B.5c, US B.5c. [T'BA DA BCA A

#ongam, Koroty East, Thrissur Disiricl, Kerala State, India. Pin-480304.
Phone +%1 9505001 967, Q4RO 70340, 2730341, 2733573
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First Semester SEP Time Table (Commerce Department) 14/08/203 to 18/08/2023
o I [ II1 IY Vv

By w15 1o TR1S | 1015 0 1L1S | 1135 to 1235 | 115215 | 215 w315

Monday 13 Coin A B ComC B. Com B B.ComC B Com A
Tuesday HOLIDAY

Wednesday BBA E.ComC B. Clom A B Com D 13 Com DB
Thuraday HEA B.Com B BEA B. Com C 13, Coam A
Friday EBA BEA B. Com 1% 1. Caorn € B. Com A

Poncpin, Koralty Easl, Theigsur Dislrct, Kerata 3tate, India. Fin- 480305,
Fhone «71 #505001 587, 04802730340, 2730341, 2733873

e, naipunnya.as. n. moilEngipunnya.ac.it
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First Semester SEP Time Table (HM Department) 21/08/2023 to 24/08/2023
D [ I1 i & LY
i 1510 IS (1005 k0 1115 | 113540 12.35 | 115 2.15 2150 3.18
Manday HMCS 4 HKCS B BHA HRICA
Tuoesday BHA HRICS A HMCA HMCA HKCS B
Wednesday IiHA ML A IR A HW( A [IMLS B
Thursday
AVANMI 2
Friday

Pongam, Koratty East, Thrizgsur Dishlcl. Kergla Mate, Indla. Pin-680308.
Phona +91 2805001987, Q4802730340, 2730341, 2733873

Wi N oipu iy, oc.in, moilfdmdlpunnyg.ac.in
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I SEM SEP TRAINING 23-24 (Computer Science Department)
Date Huour {lass Trainer Name Topie Covered  |Remarks
I BCA B
2 B.5eIT o . .
Q7R 223 Ma. Rajani Stanley Owigfilalion Dione
3 B5c CS
q BCA A
I Bsc Il
Mz, Llsn Jose
2 BSc C8
08082023 Listening - Activity 2| Done
3 BCA A
Ma. Agnes Deneta
4 BCAR
1 BCAB
2 BEcC8
SR 2003 5. Elsa Jose Hpeakimg - Activity 3| Done
3 B.ScIT
5 A A
1 BCA A .
Ms. Aanecs Bonecta Becading - Activily 4 | Dane
2 B.5eIT
TR 2023
L BCA B
Class suspeoded due to Fresher's Dy
5 B.5e CS
1 B.5c C8
Writing - Activity 7
2 B.S¢IT
Wz, Agnes Benectas
117082023 3 BOA B Bouwding - Achivily 4 | Done
4 BCAR
Writing - Activity 7
BCA A Mz, Elsa Josc

Pongam, Koralty East, Thrissur Dishricd, Kerala Sate, India. Pin-580208.
Phone +91 2405001787, Q48027 30340, 2730341, 2733873

wisrw ndipUun vya, ac.in, mailfmalpunnyg.qc.in
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I SEM SEP TRAINING 23-24 {English Department)

Date Hgur Clasy Trainer Nami Topie Covered Remarks
082023 2 Ms Rajani Stanley {Oricotation Done
g 2023 L bis. BElsaJose Lisiening - Acliviey 2 Mone
082025 3 BA Ms. Clsa Jose Speaking - Activity 3 | Done
AN 2023 s Ecading - Aclivily 4 Dons

b= Agnes PBenseta
114082023 2 Wriling - Activity 7 1one
I SEM SEP TRAINING 23-24 {Commerce Department)
Date Hour Class Traiomer Mame Tapic Covered Remarks

1 B.Com A

2 B.Com BMs, Clan Jose Listening - Activity 2 Done
1082023 3 B.Com B

4 B.Com T

) B.Com A Class suspended due to SWARAT 23
1570082023 Holiday

_ Cirentation/Listening, -
1 BB Anlivity 2
2 kCom C . . ,
Ms. Bajani Stanley/Ms. Blsa

Teitig:2625 3 13.Com A Tose OrienlalionSpeaking - Done

4 ECom B Avlivity 3

5 BECom B

1 BBA Speaking - Activity 3

2 ECom B b5, Clsa Jose Reading - Activity 4
1708,/2025 3 BEA Speaking - Activily 3 Done

: e hs. Agnes Benecta Reading - Activity 4

5 B.Com A

Foncam, Koralty Bast, Thrlssur Cielrdet, Kerala Stole, Indio. Fin-580308.
Fhone +9] 2405001987, 04802730340, 2730341, 27335675

wiww Ripunnya.ac. n, moilEnaipenmea_ac.n
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l BBA hs. Elsa Jose Reading - Activity 4
=
= BEa e Asnes Beneetq ot
! . ™ fe
i WA R Writing - Activity 7
4 B.Com C M. [ilsa lase
3 B.Com A
I SEM SEF TRAINING: 23-24 {Hotcl Management Department)
Date Hour Class Traincr Nane Topic Covered Remurks
P [IRALS A
3 HKCS B .
212023 Ma. Elsa Josc Lislening - Aclivity 2| MNone
4 BHA
5 HMCA
1 BHA ble, Bajani Stanley Ooenlalion
- HMCS A bl Rajani Stanlev: ks, ﬂl‘l-Eﬂti.ﬂlﬂ-_lll"_'.'-ﬁf:lE:ﬂl-.'Jllg
Elsa Josc - Antivily 3
22-‘11&#‘2{}23 1 HT"«'{CJ‘L I'i'lﬂ. E].Eﬂ JUE‘: Spe_al.dng - A,:ti-,‘rit}, 3 DU]]E'
iz Rajan Stanleyy bs, | Orientatinn/Speaking
: A= Apnes Benocta - Aclivily 3
s, Bnjani Stanlew’ Ms. | ; .
£ Y - ; @ . 3
5 H®CS B Agmes Beneela Speaking - Activity
1 BHA Spcaking - Aclivily 3
2 HMC A Reading - Activity 5
23082023 3 HMCS A Ma. Elsa lose Ruading - Activity 3 Dhonie
4 HKCA Weiting - Activity 7
5 HMCE R Feading - Activigy 3
247082023
AVANI 23
250852023

Fongam, Koraty East, Thrlssur Ciatrict, Kerola Sfole, Indin, Fin-5A0308.
Fhone +21 9405001987, 04802730340, 2730341, 2733573
W M p U niny 0.0, b, neai Enai penred. o, n
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Karukutty, Kerala, India
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SkLilt Enrichment Program (SEP}

Cunrse 3y [Lab r Certificate Propram

Basic Skills Enrichmchl
SEMESTER 1T
{me session: One hour
Subject Name: Basic Skills linrichment Sy¥llabus Code: BSE
Subjict Code: 5150 01 Total: 15 Hours

Program Objective:

Ta make the students aware of themselves. thelr envirommendt, aboul the challenges sod 1o equip Lhem
with the bagic communication and technical skills, along with practical training scssicns.

Module 1: Effective Compounication (LSHW) % Hrz)

Scsgion 1-24 Listening skills

Commerce & C5 Departncnt

A vequest from your boss
Crganizing a group projact

A design prosentalion

A projoct manspement meeting

a 4 = &

H&I Deparimecnt.

Boroking o table
Cirdering in a cafe
(Hfice party planning
Dirthday parties

Lnglish Department

‘The first English class
Finding the libraty

Film rovicw

AD intervicw aboul 1wo books

Pongam, Koratty Easl, Thrissur Dishrlct, Kerala State, ndla. Pin-680308.
Fhone +71 $505001 787, (4802730240, 2730341, 2733573
wiw, nalpunny a.ac,in, malk@®nalpunnya,ac.in
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Session 3-4: Speaking skills

+  Vocabulary Chame
¢ Assigning Situational convorsation exenzses

Sesgion 5-6: Reading skills

Corminerce Deparlmenl

Business card

Job adverts

A conference propgram
Inncrvalion in B3gsiness

4 B ¥ =

% Departmeant

Business card

Job wdverts

Robert teachers

Igital habits across generations

Hb{ Deparonent

A restaurant menu
Holiday home adverts
A travel guide
Planning an cvent,

.- B B ¥

Envlish £l

Text messages o a friend
Student cand application
The Martian: a book revicw
An email request for help

» & ¥ B

Seavion 7T-8: Writing skills

+ A rlass forum
e Reflective writing

[ Tl

Pengeom, Koratty Ecist, Thrissur District, ¥eradd State, India. Fin-$20308.
Fhone +91 9405001787, 04002730340, 2730241, 2732573
whiww. halpunnya, oc.n, mailiénal punnya.oc.in
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Tladule 2t MS offieg Suite (71rs)

Sessiom 9 Starting MS Word, working with symbols, working with tables, headers, footers and other
controls, lormatting

Seaninn 10-11: M3 Excel- Formatting 4 worksheat, formatting cclls, Using fommula & graphs
Session 12-13: Power Point Presentalion

Session 14: (ioogle docs, Googile lorms, CGongle spreadshect. Goople e

Session 15 Introduction to Canva & Pogter making

Course Chuteomi::

Ta develop their self-managemenl and cormminicational skills snd ulse equip them with the bazsic
technical skills,

Pongam, Koralty East, Thrlssur District, Kerala Stote, Indla. Pin- 680308,
Phone +71 Fa0S001447, 04802730340, 2730341, 2733575
wiw _naipunnya.ac i, mailBnoipbrnyd.ac.in
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Second Semester SEP Time Table 23-24
Da i [l I 1y y
¥ 015101015 | 10151115 | 11354001235 | LISw215 | 215w315
Monday HMCA
Tuesday BCA (A4) B.ScCS
Woednesduy HMCS(A) B Casn {7 B.Com B
Thursday BCA(B) RBHA
BA
[riday & HMCS(B) BBA B Com A
B.5cIT

Pongam, Koratty Eqst, Thefssur Dishict, Kerala Stale, India. Fin-480308,
Phone +%1 405001987, 04802730340, 2730341, 2733513

W MO unn oL ws i, pailnoipenn e g, o, n




o

Haipunnyao |nstitute of Management & infermahion Fechinoiogy

' 4
Nﬂipunnyc? SAce ] e e Ariveeraly od Cofleod, 500 SO0 20T 8T vl s
e Acorecboct by HAAC with L er gracla
II SEM SEP TRAINING 23-24 (English Department)
i Topic Absentees Rull
Dl Howr| Class | Trainer Name Covered Numlyr Rymarks
05124 ] Ba W llza Jose Tutrodusiion AT Mo
- Ms. Agnes | istening ome
1240124 1 EA Bencers activily "4 (e activity completed
1901/24 | 1 | DA | Ms.Elsa lnse Listcning 3,10 Tuwa activity complied
ReLIvity E
26401724 1 BA Republic Day
o2ia2024| || Ba | ME AN Reading 14,9 Donc
Bowcla Aelivily
] N . . . Lisiening session
GOORAN24 1 13 bz Iilsa Jose Listooing F.3559.00 completed
==y Esuling . Reading session
1622024 1 BA M. Elsa Josc el '} camplatad
23022024 1 LA Coltepe Dray (Day 2)
272024
i University Exams
14052024
Wnlimg
15/032024] 1 | BA | M lilsa Jose session i e
[ntrcduictiom to
22:012024) 1 | BA | Ms Elsadose | MS Wurd i Dane
20052024 1 Ga Good Friday
Mot done doe
URMA2024 1 2 B bz Ebau Joae e miernal - Moot [hone
EMaln
1zoasozal 1| BA | bs Bl Fuse Word -y 5 3 4.5.688.10 Ehnline class
anz i g, Elay Juou Assignment || 208, :
19042004 | BA bls lilsa Jose e 12345068010 Online clas:
e ; e Acsignment |7 T
26042024 1 BAa Class suspetidbed dus 1o election
VACATION
. W riting
e il 13
et 1 Ba blz Clsw Jose activity G g

Pongom, Korolty East, Thiissur Disfrict, Kerofa Mate, India. fin-5B804308.
Phiomss -+ $a05THH 987, 0430270240, 2730341, 2733573
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. N . p '.nwe_r int - "
[4/K6:2024 BA | Ms. ElsaJose p;wﬂ b 4,89 Dom
2122 Ba Ms. Elza Josc Excel 35 Done
Model Exam
T SEM SEP TRAINING 23-24 (Hotel Management Department)
Absentees Roll
Erate Heur Class Trainer Name Topic Covergd Mumber Remarks
030124 | HMMCH A iz, Elsn Joue Inireduction 16,24, 31.36,42 Done |
0401124 4 BHA Mz, Anes Beneeta hveduction 33 Drone
301024 3 HHCS B | bsAwnes Bencetn Introduction 230 Done
080124 4 HIRALTA ne Apnes Benecota Iniredustion g 10h 14313457
, . . L - O
1080124 1 HMMCS 4 | bsAgnes Beneeta | Listening activity 1,212 26,54 completcd
. . - Chne
r 7
1101724 4 EHA M. Agnes Beneeta | Listenunp actovity 20.28,20 combleie
; : . A o One
12:40]/24 3 1MCSE | MsAgnes Beneeta | Lisleminy sclivily 29380 completed
a . - =
1300124 4 HMCA Me. Elsa Jose Listening activity | 2,3.10,26,33.34 comied
17/01124 1 HMCS A Intermational Conberence
Tty
1800124 4 14114 bz, Elsa Josc Lislening selivily 13,14,24 activity
completed
19011210 . _ N o s .
24 1 HMCSE | Ma Apnes Benesta | Speakang activity 2354 38 Done
Buading the
2201 72 . . £ - " passapc one
54 4 HMCA s, Elsu Joze Beading aconvity 210,21,3% Aetivity
complilel
Reading the
2440172 i . - an pasIaRe ONe
24 1 HRICS A | Ms. Agnes Benceta | Reading achivity 17.20,25 Aclivity
compleiel
250120 w4
34 VIVa IK24 MRt

f‘mgqm, KorgHy Eqst, Thrlssur District, £erala State, India, Fln- 480308,
Phons +31 $605001 947, 0WMA027 30340, 2730340, 2733573

W Al puUtiery oo, moilFTnalpunnya.ac.in
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Naipﬁnnvg Al e S e Uiy of Colieud 150000 2008 Corlifizl
' Aceredden [y RAAC wllly Berr guosche
2RO Kepublic Day
24
ﬂ . . - : --"'|"'| 3 "'l__
29"12;' =() 4 HuICA Ma. Apncs Beneeta | Beading actrvity Ll LJ_,:_II,'}’J_LES‘ 1}onc
M1 ..
A El =0 1 HRACS & | Ms, Agnes Benesta | Reading activity T13 Lrae
T
oL giﬂﬂ 4 A Ma. Aones Benecta | Feading aclivily 1ome
20 : o
UEJ‘E:“ a NM{CS B | Ms Apocs Beneola | Feading activily 15 18.25 Ihone
O502020 . _ . N VAR LY RN E TS .
24 4 HiCA Ms, Agnes Beneety | Listening actriy 37,26 57 36 Lrone
U702:20 . . . .
34 l HBCS & | Ms Apnes Beneeta | Listeming activigy | 4,17.20,40041 Dhone
‘-_|I|
UE:‘E; 2 4 Hl 1A ARTS BAY (Vismaxa)
(9702720 o | . ) Sng
a4 k! [MMCE B | Ms Agocs Bencern | Listeminy selividy 1.14.56.44 activity
- completed
12:02/24) . . i § s
2 4 AL A hs Apnes Benoota | Besding aeivily | 27102402556 aclivity
B compalelsd
Twp
M
U g;@” 1 HMOCE A | Ms Agpes Benoota | Reading avivily 1.5, 162 gusLivity
complaiel
154525200 L i
24 4 Bl1A M5 Apnes Benoetn | Listemang selivily 1F.14 one
S
e EZ"'U] 2 HM{S B {lass suspendad due to Alomnni Meet
L0220 . ) IR
a4 4 HMCA Mz Apnes Heneeta Headinge 10,17,30.53,34. 56 Dhone
2120 = - -
4 I HMOs A | We Agpes Beneets Reusling [, |5, 56 Thoe
=
el | el
. Lﬁ - 4 EHA College Day {Dayl)
Fo
23D
3 Eibn 3 NS B College Duy (Bay 2)
=
2 gﬁm 4 | HMCA | My Apnes Beneeta Writing 2,6.3031.34 Dme

Fongar, Kotolly Bosl, Thrissug Disfrict, Kergbo Shaba, [ndlo. Blo-$00 308
Phene 91 $A0S00T987, 0402730340 2730341, 2732573
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Nnipunnyaﬁ AHFlleked to the Epiversiby of Calicom, 120 0002085 Cartified
i accredited by NAAC wlih B4+ yrade
2027
]4%3"“';!“ University Exams
b
24
1w
10353420 : . ino activioe 212 Aivily
4 RIA 3z Awnes Depesla | Reading activiey 421,238 ATW TRHT R
2d completed
Reading
L A3, 18,2024, .
h'{;‘iﬂﬂ 3 MOS8 | bls Apnes Beneeln | Reading activicy l’g:j,l;f; 43_ 1 7l castim
complated
13/G372) . _ A5 Word-
34 4 H T A M=, Apnes Penesty Intzealuetio 1o Dionc
i 2,05, 172026,
Eﬂ'ﬁiﬂﬂ I HMCS A | My Aghes Benesta | Writing session ?‘H‘E ii 3 Done
2105730 a5 Word- A
24 4 1314 Wa Agnes Beneeta lntreduction 2831 Murie
200 - TR
24 : HIESIC Class suspended due o electoral awdrcness program
A303:240 - _ _ _ A Word- ,., 1) ne
24 d HMICA S Agnes Benesta Practical 258122125 | TS
2?':22"'20 ] HMOS & | Ma Acnes Benccta
gy
2d g BH g blaumdy Thursday
R VT | o
24 ! ISR Uoond Friday
D1/04:20 _ . Word - 2.5, 12, 190.26,20 3
4 4 HRCA Me. Flsa Jose foha 11.14,36 Done
m"lgjﬂ“ 1 HMOS A Firdt Leternal Lxamination
0404248 . WE Word N
24 El BHA Ma. Apes Buneesia (Inuroduction) 128 Duane
D5M0420( . . Ms, Wond N
24 3 HMCS B | Ms Auwnes Beneeta (ntroduction) 3 None .
OB/04:20 . . RN, Powerpoint -1l
34 4 IIME A Ma. Apnes Benceta Inizeductions 12,16, 38 [
OO L umcs a RAMADAN

Fongum, Koraly East. Fhiissur District, Keyala Stote, Indic. Fin-a80308.
Phone +31 605001987, 04802730340, 2730341, 2733572
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104,24 ME. Word 789 18.20,3] 30,
24 1 HMES & | Ma Agoes Beneota { Imirsduction aTdran 1Xone
1R04720 BIS Wond 510,13.17,21.26.2
24 4 BHA Mz, Arnes Beneela [ Practicaly T..30,32 [rone
1.2.6,10:11,13,15,
16.17,20,23.24,24,
104720 Regding passage [31,533.3637,538.3%,|  Oulnw
24 1 HMCS B | Ms, Agnes Beneeta | (Online aclivily) ) 41,4243 class
1,3.5,6,7,89.10,11
J2.1314.15,16.19
2122253242526
220 Readmp passage |,27,28,29.30,51,32| Onlne
24 4 TIKCA M=, Apnes Bencota | (Omline aclivily} [33.34,35.56,37 38 class
2420
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Story writing  [11.13,14,15,16,17,
2500320 (Dnlne 1920212233 25 1 Omline
24 4 BHA Ms, Aones Beneetn Assigmiment) 26,2728 720 M) class
2620
24 Clasa suspendsd duz o Election
290420 Unline
24 4 HMCA | Ms Agnes Beneeta | Heading Passage 2 Cluss
VACATION
(50620 Powerpoinl
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050621 Pawarpoint
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24 k! HMCS R | Ms Agoes Benesla Writing aclivily 8,22,30,38.43 Long
M5 Excel
L0 2 0 (Inlroducticn &
e | 4 HMI A s Agnes Beneeta Practicul) 25,29 33 34 Dot
12106420 M. Hxcel 1.2,4.6.7, 13,2021,
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L3020 &I5. BExecl
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1400620 {Inteoduction & 0072 23 34 36 38 4
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24 4 HRCA EID HOLIDAY
140G/ 20) IS, Excel 212 0T 42538
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2106520
24 3 HMCS B Practical Exams
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20020 Beading
4 3055100
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4 1 BSC 5
4,780 10, .20,
180452072 232324262050, Online
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AL et — Class suspended dus o student satistaclory swrvey
4 A B3¢C C5
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. _ . 4,15 19,240,271 232
0301724 z B.Com C Mz, Els Juse Iniresdhuction 5.20,14.38 Drans
Q001524 d BCumDB hls, Ilea Jiose Intraduction Done
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.- T A TN D0 I R L e .
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topics Coop - 39.11.12
| 4 BBA
College Day (Day 2
4 ECom ege Day (Day Z)
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afternoan session 1.3,5.7.5.10,]2
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L2425 25, 33,54
J3,20,539.40,41 .42
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4
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v
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